PAJEXIBCLKA MICBKA PAJIA

LleHTp HaJJaHHA AAMIHICTPATUBHUX

nocayr PagexiBcbkol MicbKOI paan
https://miskrada-radekhiv.gov.ua/
e-mail: radekhiv-miskrada@ukr.net

3ATBEPJIKXEHO
Pimennsa 49-oi

cecii 08 ckIMKaHHS
PanexiBcbkoi MichKOi paan
Bix 20.11.2024 Neo8

Honatox 1

IHOOPMAIIIMHA KAPTKA

AJIMIHICTPATABHOI IIOCJIYTH Ne01835

3aTBepIiKeHHS AeTAJIbHOIO IJIAHY TEPUTOPIl

LenTp HafaHHA aaMiHicTpAaTUBHUX MOCcayr PanexiBcbkol MiCbKOI paau

Micue3HaxomKeHHs Ta
indopmanis oo pexumy
podoTtH ( 4ac mpuiiomy
cy0’€KTiB 3BepHEHbD)

I[HATI:
80200, JIsBiBchbKa 00J1.,MicTO Panexis, mpocrekt BingpomkenHs, 3

LIHATI:

IIOHEIIIOK: 09:00 - 18:00
BIBTOPOK: 09:00 - 18:00
cepena: 09:00 — 18:00
4yeTBep: 09:00 — 20:00
1" AITHUIA 09:00 — 16:00
cybora: 09:00 — 13:00
HEIIA: BUXIIHUHA

HigcraBa aas OTpUMAaHHA
aaAMiHiCTPaTHBHOI MOCJIYrH

OcoOucte 3BepHEeHHsS (Pi3UYHOI 0coOM abo uepe3 3aKOHHOTO
NpeJCTaBHUKA, NUITXOM  BIANPABICHHS  JOKYMEHTIB  IIOIITOIO
(pEeKOMEHJOBaHUM JIMCTOM), 00 3BEPHEHHS B €JIEKTPOHHIN (opmi
yepe3 eNeKTpOHHUI kalOiHeT €AMHOI JAep)KaBHOI  €JIeKTPOHHOI
cucteMu y cdepi OyaiBHHITBA (ami -eleKTpOHHUM kabiHeT) abo
IHIOIy — JepXaBHy  1HQOpMaliiiHy  CUCTeMy, IHTETpOBaHy 3
eJIEKTPOHHUM KaOiHEeTOM, KOpPUCTyBaueM $KOi € 3aMOBHHMK Ta
BIJIMOBIAHUM YMOBHOB&)XEHUN OpraH 3 MHTaHb MICTOOYIyBaHHS
Ta apXITEKTypH

Ilepenaik 1oOKyMeHTiB,
HeOOXiTHUX AJIsl OTPUMAHHSA
agMiHiCTpaTHBHOI

MOCJaAyT!

-3asBa BCTAaHOBJIEHOT'O 3pa3Ka;

-OpuriHal AeTaabHOro IJIaHy TEPUTOPIi;

-Kormiss mpaBOBCTaHOBIIOIOYMX JTOKYMEHTIB IOPHIWYHOI OCOOH,
a00 JOKYMEHTH 1110 MOCBII4YIOTh 0c00y (115l h13MYHUX 0Ci0);




-IIpoTrokon 3acimaHHsg MICTOOYMIBHOI paji TpH apXiTEKTypi,
[I0JI0 PO3TIISAAY AETATBHOTO IJIaHy TEPUTOPIl Ta JIMCT BHUIIPABICHHS
3ayBa)K€Hb, 32 HEOOX1THOCTI;

-Y pasi nogaHHs 3asBH CyO0'€KTOM 3BEpHEHHS: JOKYMEHT, IO
MOCBITYy€e 0co0y 3asBHHMKA (OpUTIHAT TPEA'SBISETHCS), KOIIA
HA/IA€ThCA; KOMisl peecTpauiiHOro HoMepa OOJIKOBOI KapTKU
IUIaTHUKA TMOJaTKa 3asBHMKA 3rigHO 3 JlepkaBHUM peecTpoM
¢bi3uuHUX 0Ci0 IIATHHUKIB TIOJATKIB;

-V pasi noiaHHA 3asBU YIIOBHOBAXXEHOIO 0CO00I0: TIOKYMEHT, L0
NOCBiqUye 0CO0y 3asBHUKA (OpUTiHAN TPEA'ABISETHCSA), KOIIis
HAJAEThCS; KOMIS PEECTPALIMHOrO HOMepa OOJIIKOBOT KapTKH
IUIATHUKA TOJATKy 3asBHHKA 3rigHo 3 JlepkaBHUM peecTpom
GBUYHMX 0Ci0- IUTATHHKIB, JOKYMEHT, IO MiATBEPUKY€E i
MTOBHOB)KEHHS (OpUTIHAJ MTPEJI IBISIETHCS, KOIIisl HAJTAETHCS);

4. | Mopsaok Ta cnociod - Ha enexTpony nomiry.
nojaHHs HeodXiHuX - Moke oTpuMar 0CoBHCTO.
AOKYMEHTIB 1JiId OTPUMAaHHSA
AIMIHICTPATUBHOIL ITOCJOYT'H

5. | MnaTHicTh HAAHHS AnMiHICTpaTHBHA MOCITyra 6e301iaTHa
AJMIHICTPATHUBHOI ITOCJYI'H

6. | CTpok HagaHHs 3Buuaiine HajanHsa: 30 qHIB (KaJeHIApHI).

AIMIHICTPATUBHOIL ITOCJOYT'H

7. | Ilepeaik migcTaB nis - IlomanHs HEMOBHOIO MaKeTa JOKYMEHTIB
Bimfoynynauam.{'i - HesigmosimmicTs HaMipiB  3a0yJOBM  3eMENBHOI  JUISHKH
AIMIHICTPATUBHOI ITOCJYT'H BUMOTaM

MicTOOYMIBHOI JOKYMEHTAIlii Ha MICIICBOMY piBHi, Oy/IiBEIbHUM
HOpMaM 1 IIpaBUiIaM;

- TlogaHHs 3aMOBHUKOM 3asiBM B JOBUIBHIM (opmi Ipo BiIMOBY
B1JI OTpHMaHHs OYJIIBEJIbHOTO MacIopTa.

8. | Pe3syabTaT HagaHHs byniBenbHuii macnopT 3a0yA0BH 3€MENbHOI TUISTHKH a00 BiJMOBa
aJIMiHICTPATHBHOI MOCJIYIH y HaJlaHH1 OyiBEIbHOT0 MacnopTa 3a0yA0BU 3eMeTbHOI TISTHKH.

9. | Cnoci6 orpumanns Oco0ucTo 3a HaAsSBHOCTI JOKYMEHTa, IO TMOCBiAYye Ocoly / 3a
pe3yabTaTy HalaHHsd 3BEPHECHHAM 3aKOHHOI'O npejcTaBHUKAa / 3a 3BEPHEHHSIM
aAMiHICTPATHBHOI MOCIYTH MpeJCTaBHUKA Ha TIJCTaBl JOBIPEHOCTI / MOIITOIO.

10. | HopmaTuBHi akTH, skumMu | 3akoH Ykpaiau "[Ipo perymroBaHHS MiCTOOYMiBHOI AisTBHOCTI" CT.
perjamMeHTyerbes nmopsaok | 12, 14, 16, 3akon VYkpainu "IIpo MicuieBe camMoOBpsIyBaHHS B
Ta YMOBH HA/IaHHS Vkpaini" cr. 1, Hakaz I[HOBB Bix 16.11.2011 Ne290 "IIpo
agMiHicTpaTUBHOI 3arBepakeHHs [lopsaky poOieHHs MicTOOyAiBHOI JOKyMeHTarii"

YBECh.
11. | HpumiTka - Craryc 3asBM MOXXHa IE€peBIpUTH B KaOlHETI TPOMAJISHUHA.

[ToBimomyieHHST PO BAAy PEECTPAIlil0 YM BIJIMOBY B peecTpariii
TaKOX 3’ SIBUTHCS B KaOiHETi rpOMaIsTHIHA Ta Ha MOIITI.
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JonaTtox 2
TexHo0rivHAa KapTKa aAMiHICTPATHBHOI OCJIYT'H

3aTBepIiKeHHS AeTAJIbHOIO IJIAHY TEPUTOPIl

Ne Etanu onpantoBaHHs 3BepHEHHS PO HaJJaHHS aMiHICTPATUBHOI BinmnoBinansHa Hist TepMiH BUKOHaHHS
/i MOCITYTH ocazoBa ocoba B - BUKOHYE, (mHiB)
cy0’exTa HaJaHHS Y - Gepe
aJIMiHICTPaTHBHOT y4acTh,
TOCITYyTH II - noromxye,
3 - 3aTBEpIKYE
1. | IlpuitoMm  JOKyMEHTIB, M0  TOJAIOTHCS | AJMIHICTPaTOP B B nens 3BepHEHHS
3assBHUKOM, a00 yIIOBHOB@)KEHOK  0CO00I0 IHHATII
JUIE  OTpUMaHHS OyJiBENFHOTO  MACIOpTa.
IlepeBipka HAJIOKHOCTI  MAcIOPTHOIO
JOKyMEHTa OCOOM, NPaBHJIBHOCTI 3alIOBHEHHS
3assBM Ta HAsSBHOCTI JOKYMEHTIB, HEOOXIIHUX
JUIE OTpUMaHHsl OyJiBENbHOTO MacropTa;
2. | Buecenns iHopMmartii po nojiaHi | AnMiHiCTpaTop B B nens 3BepHEHHS
JIOKyMEHTH B  EJIEKTPOHHIA ¢opmi yepes [HHAII
CNeKTpOHHUN KalOiHeT €aUHOI JepKaBHOL
eJIEKTPOHHOT cucTeMu y cdepi OyniBHUITBA
(mami - enekTpoHHHMH KaOiHeT) abo iHOIY
JIepKaBHY iHpopMaLiiHy CUCTEMY,
IHTErpOBaHy 3 €JIEKTPOHHUM KabiHETOM,
KOpUCTYBadueM  sIKOi €  3aMOBHHK  Ta
BIJIIOBIIHUN YITOBHOBa)XCHUM OpPraH 3 IUTaHb
MiCTOOYIyBaHHS Ta apXiTEKTYPH;
3. | Buecenns iHpopmanii po nofani | AaMiHiCTpaTop B B nens 3BepHEHHA
JIOKYMEHTH 10 iHpopmariiiinoi  cuctemMu [THAII
"[Iporpamuuit KOMILJIEKC aBTOMAaTH3AIII]
HHAIT"(«Bymuk»)
4. | Ilepegaua BXiIHOTO MAaKeTy JOKYMEHTIB AnMiHicTpaTop B He niznime
VIOBHOB2)XEHOMY  OpraHy MIiCTOOYAyBaHHS [HHAII HACTYITHOTO pOo0OYO0To

Ta apXiTeKTypH (poOOUOMY OpraHy) JUHSI TTICJIS OTPUMaHHS




JIOKYMECHTIB

5. | IlepeBipka indopmarliii, MmO MicTUTbCS B | BimmosimansHU [Ipotsirom 1
HagaHUX JOKYMEHTaxXx Ha  BiJNOBIIHICTH TIpaIliBHAK poboYOoro JHsS
BUMOT'aM JII0UOT0 3aKOHO/IaBCTBA pobodoro

oprany

6. | Posrmsim  3asiBM 3 makeToM  JIOKYMEHTIB | BinmomimanpHUMN [Iporsrom 8
pobounm opranom. IliaroroBka OymiBembHOTO TIpaIliBHAK poboUmNx THIB
nacrmopra 3a0yJZOBM 3€MENbHOI [JUISHKA B pobodoro
eJIIEKTPOHHOMY KaOiHeTi, abo oOrpyHTOBaHOI oprasy
BIJIMOBH; ITignucanns TOKYMEHTY.

Odopmvnenass  OyniBeTBHOTO rmacropra
3a0y/I0BM  3eMeNbHOI IIISHKH y TarnepoBiit
dopmi;

7. | lepenaua JIOKYMEHTIB aaMinictparopy | BimnosigansHuii [potsrom 9-ro -10-ro
HHAIly; TIpaIliBHAK THS

pobodoro
oprany

8. | Orpumanns nakera JIOKYMEHTIB Ta | AJMiHICTpaTOp [IpoTsrom nus
pe3ynbTaTy HaJaHHSA aJMiHICTpaTHBHOT [MHAII
HOCITYTH

9. | Buecennss  indopmamii  mpo  pesynbTar | AQMIHICTPaTOp [Ipotsrom nus
HaJaHHA aaMIHICTPATUBHOI MIOCITYTH o [THAII
iHdopMarmiiiHoi  cucTeMHU "[Iporpamuuit
komrutekc aBromartuiamii LIHAIT" («Bymwk»)

10. | IloBigomiieHHS 3assBHUKA TIPO Yac Ta Micie AnMiHicTpaTop [Ipotsrom nus
OTpPUMAaHHSI Pe3yJbTaTy aJMiHiCTPaTUBHOT [THAII
HOCITYTH

11. | Bunaya qOKyYMEHTIB 3asBHUKY; AnmiHicTpaTop B nens otpumanHs

IHATII BUXIJTHOTO TTAKETy
JIOKYMEHTIB
12. | OckapxeHHs; Y BCTaHOBJIEHOMY 3aKOHOM IOPSIKY




